
 

 

FROM RULES OF ASSOCIATION  
 

President and Vice-President 
 
(1) Subject to subrule (2), the President or, in the President's absence, the Vice-President is the 
Chairperson for any general meetings and for any committee meetings. 
(2) If the President and the Vice-President are both absent, or are unable to preside, the 
Chairperson of the meeting must be— 
(a) in the case of a general meeting—a member elected by the other members present; or 
(b) in the case of a committee meeting—a committee member elected by the other committee 
members present. 
 
Secretary 
 
(1) The Secretary must perform any duty or function required under the Act to be performed by 
the secretary of an incorporated association. 
(2) The Secretary must— 
(a) maintain the register of members in accordance with rule18; and 
(b) keep custody of the common seal (if any) of the Association and,except for the financial 
records referred to in rule 70(3), all books, documents and securities of the Association in 
accordance with rules 72 and 75; and 
(c) subject to the Act and these Rules, provide members with access to the register of members, 
the minutes of general meetings and other books and documents; and 
(d) perform any other duty or function imposed on the Secretary by these Rules. 
(3) The Secretary must give to the Registrar notice of his or her appointment within 14 days after 
the appointment. 
 
Treasurer 
 
(1) The Treasurer must— 
(a) receive all moneys paid to or received by the Association and issue receipts for those moneys 
in the name of the Association; and 
(b) ensure that all moneys received are paid into the account of the Association within 5 working 
days after receipt; and 
(c) make any payments authorised by the Committee or by a general meeting of the Association 
from the Association's funds; and 
(d) ensure payments are signed by at least 2committee members. 
(2) The Treasurer must— 
(a) ensure that the financial records of the Association are kept in accordance with the Act; and 
(b) coordinate the preparation of the financial statements of the Association and their audit and 
certification by the Committee prior to their submission to the annual general meeting of the 
Association. 
(3) The Treasurer must ensure that at least one other committee member has access to the 
accounts and financial records of the Association. 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


